
Keystone Community
Repository Submission
Guide



Keystone Community2

Asteris Inc.

Table of Contents

Part I Repository Submission 3

................................................................................................................................... 31 Setup and User Guide

.......................................................................................................................................................... 5DICOM 

.......................................................................................................................................................... 6Drag and Drop 

.......................................................................................................................................................... 7Image Matching 

.......................................................................................................................................................... 7Hip/Lot Selection 

.......................................................................................................................................................... 8Additional Emails 

.......................................................................................................................................................... 9Image submission 

.......................................................................................................................................................... 9confirmation 

Index 0



Repository Submission 3

© 2012

1 Repository Submission

    Asteris Keystone Community is a web-based application that facilitates the submission of
DICOM images to a specific sale repository.  Keystone Community has no image viewer; it
only serves to facilitate the transfer of medical data across computer networks.  Since
Keystone Community utilizes the internet for data transfer, the rate at which images are
uploaded is primarily dependent on your internet speed.
 
System requirements:

1.  Microsoft Windows XP Pro SP3, Windows Vista Professional, Windows 7 Home  
                 Premium or higher

2.  Microsoft .NET Framework 3.5 installed

    Keystone Community is installed from a web browser via URL that is unique to each
repository.  Asteris or the Sale Company will provide this link for a self-install, or if desired,
Asteris Technical support can be contacted to assist with the installation process.  Before
installation, please determine the method in which your medical data will be accessed by
Keystone Community.  If you are a Cornerstone user, you will need the administrator user
name and password for the Cornerstone server.  If you are unsure, please contact your
modality vendor prior to installing Keystone Community.

The following pages illustrate how to install, configure, and use Asteris Keystone Community
for Repository submission.

Asteris Technical support 1-877-727-8374
support@asteris.biz
 

1.1 Setup and User Guide

To run the Community Installer:
1.  Open an internet browser; Microsoft Internet Explorer 7.0 or higher is recommended.
2.  Paste the link provided into your internet browser's  address  bar and press the Enter

key.
3.  Click on the install button – these will start the installation process

http://www.speakeasy.net/speedtest
mailto:support@asteris.biz
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Asteris will automatically download a ~9 MB application, install any applicable prerequisites,
and then install the Keystone Community program.  Once installation is complete, a screen
will be presented with several text fields.  Please enter values in all required fields (marked
with a ***) and any other fields that apply.  
Note: If you already have a Community account and you are adding an additional consultant/
specialist, click the "Already have an account" link at the bottom and sign in with your user
name and password.  Once authenticated, you will be presented with a list containing the
additional consultant/specialist.

Once all the required fields contain valid values, the Save button will become active.  *Please
note that the email address entered in this screen will be used to receive reports and
correspondence.

Press the Save button and Keystone Community will check whether the specified user name
is available.  If it is, a screen with the sale name will be displayed.  If the specified user name
is already in use, you will be required to change it.  Continue to change the user name and
press the Save button until a user name has been found to be unique.  

From this point on any new submissions can started by clicking the desktop icon 
labeled Keystone Community.  If you do not see a shortcut icon:

1. Click Start
2. All Programs (Programs for XP users) 
3. Asteris Keystone folder
4. Keystone Community. 
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After the user information has been entered and validated, the Consultant to Use page will be
presented.

Click on the Grey box containing the sale name.  This will open the page to begin the setup
for image import.  

1.1.1 DICOM

To utilize DICOM Send functionality for image import, Community must be configured with
three values pertaining to the DICOM Send protocol.  This can be configured by selecting the
DICOM Setup button once you have chosen a sale.  You will need to enter the following three
items into your modality or PACS to send to Community:

1. AE Title (default KEYSTONE_COMM)
2. Port (default 7001)
3. Host: This is the computer name or IP address that Community is installed on.  It can

be found in the computer properties or by typing ipconfig in a command prompt.

     

For proper DICOM communications, these values must be entered into the DICOM server
software on the modality or PACS containing the pertinent medical images.  Please contact
the modality/PACS vendor for assistance with entering these values.  
Note:  If Merge eFfilm, Idexx Equiview, or Sound VetPacs are installed on the local computer,
Keystone Community will list them at the top of the screen next to DICOM Setup.  By clicking
on the name of the corresponding program, Community will automatically configure itself to
search for images.  
Note: Cornerstone users will need to access the Cornerstone server as an administrator to
add Community as a remote device in the DICOM settings.  Additionally you will need to
change the default port number in Community to 8675.  Please contact Idexx if you need
assistance with this process.

To test the configured settings, make sure the Select Studies and Images to Send page is
open, and that the large Grey box is empty.  Perform the DICOM Send from the modality/
PACS.  If the configuration is valid, images will begin appearing in the box.  If nothing appears
after 60 seconds, please review the following:

1. DICOM Send settings are correct in the modality/PACS
2. Windows Firewall is off or has an exception for the configured port
3. Computer has an operational network connection to the modality/PACS
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Once images appeare in the grey box, the DICOM send to Community is configured and you
are ready to send the study.

Once the desired images have been added, press the Next in the bottom right corner of the
screen.  

Note: Images can be removed from the list by selecting them and pressing the Delete
Selected Items button below the list, if you need to remove more than 1 image hold the
control key down and select the images desired for removal.

1.1.2 Drag and Drop

If DICOM Send functionality is unavailable, Keystone Community allows for drag-drop
operations:

1. Save your image(s) to a portable media device or other external storage source
2. Connect the storage device to the computer running Keystone Community
3. Open the folder containing the images in Windows Explorer
4. Highlight the image(s) you want to send, then left-click on them without releasing the

button
5. Drag the image(s) into the grey box in Keystone Community and release the mouse

button.
6. Thumbnails of the selected DICOM images will appear in the box.
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Once the desired images have been added, press the Next at the bottom of the screen.  

Note: Images can be removed from the list by selecting them and pressing the Delete
Selected Items button below the list, if you need to remove more than 1 image hold the
control key down and select the images desired for removal.

1.1.3 Image Matching

Keystone Community will now attempt to auto match all the required images for the given
repository image position requirements.  Once an image is matched in the Required Images
section it will have a green outline; if it doesn't match it will have a red outline.  If images don't
match they will need to match by the following process:

1. Single left click on an unmatched image without releasing the mouse button
2. Drag it to the desired location in the required image section
3. Release the mouse button

1.1.4 Hip/Lot Selection

Once the images have been matched and the Next button is pressed, Keystone Community

will create the submission form.  The two (2) required fields for this screen are Sale and Hip/

Lot.  If there is more than one active sale, you will be presented with a drop-down list.  Select

the correct sale for your submission from the list.  Keystone Community will attempt to match

the submission based on the Accession Number.

If Community does not a match or if the Accession field is blank from your modality, you can

search for the Hip/Lot number by pressing the Find Entry button.  This will present a search

box where you can enter the Hip or Chip number for the submission.
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Enter the appropriate information in either field and press the Search button; if found

Keystone Community will display the matching results.  If the result is correct, press the OK

button.  Otherwise, press Reset and start over.

Once Community has identified the correct submission, press the Next button in the lower

right corner.

1.1.5 Additional Emails

Once the Next button is pressed it brings up the Email Notification screen.
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Any email address listed on this screen will receive the confirmation, once it is submitted.  Up

to five additional addresses may be added to receive this confirmation.  Press the Next

button to submit.

1.1.6 Image submission

The Send Status screen will display a progress bar for each image in the submission.  

1.1.7 confirmation

Once completed, the Consultation Confirmation screen is presented, informing that the
images have been transferred to the Asteris servers and repository data stores, and that the
repository managment will be notified.
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This screen lists the details of the submission, and can be printed for record-keeping.  The
status and correspondence associated with the submission can be accessed from the View
Responses section of Keystone Community.

 To start a new submission, press the  button.  

Managing Responses and Pending Requests

The View Responses section allows for managing submissions and pending submissions in
one easy-to-use location.
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Options on this screen include:
1. View any previous response

Today is always displayed initially

Past Week or All Requests for quick filtering

The Search function allows for specific filtering of responses
2. View any pending submissions

Sent requests are listed in the Pending section until they are accepted into the
repository
Past Week or All Requests for quick filtering

The Search function allows for specific filtering of requests
3. Print or export  reports to PDF or XML format;

Select the response to print or export

Click the print icon in the menu bar at the top

Select the desired print or export option 

Settings

You can modify and save any user configuration value (excluding user name) in this
section.


	1 Repository Submission 
	1.1 Setup and User Guide
	1.1.1 DICOM
	1.1.2 Drag and Drop
	1.1.3 Image Matching
	1.1.4 Hip/Lot Selection
	1.1.5 Additional Emails
	1.1.6 Image submission
	1.1.7 confirmation



